
MEETING NOTICE 

MAIZE CITY COUNCIL 

REGULAR MEETING 

 

TIME: 7:00 P.M. 

DATE: MONDAY, MAY 20, 2013 

PLACE: MAIZE CITY HALL 

  10100 GRADY AVENUE 

AGENDA 

 

MAYOR CLAIR DONNELLY PRESIDING 

 

1) Call to Order 

2) Roll Call 

3) Pledge of Allegiance/Moment of Silence 

4) Approval of Agenda 

5) Richard Welty Retirement 

6) Public Comments 

 Kris Wheeler, Wichita Aviators 

7) Consent Agenda 
A. Approval of Minutes – Regular Council Meeting of April 15, 2013 
B. Receive and file minutes from the Park and Tree Board meeting of March 12, 2013. 
C. Receive a file minutes from the Planning Commission meeting of February 7, 2013. 
D. Cash Disbursements from April 1, 2013 thru April 30, 2013 in the amount of 

$355,897.83 (Check #561167 thru #56298). 
E. 37th and 119th Plat Extension Veranda Addition 
F. Approval of Personnel Policy Amendments effective June 1, 2013 
G. Approval of Compliance Officer Job Description 

 
8) Old Business 
 

A. Sign Code Moratorium Ordinance  
B. Woods at Watercress Revised Storm Water Petition and Resolution of Advisability  

 
9) New Business 
 

A. One-Step Final Plat of Watercress Village Third Addition 
B. Woods at Watercress Storm Water and Paving Contract 
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10) Reports 

 Police 
 Public Works 
 City Engineer 
 Planning  & Zoning 
 City Clerk 
 Legal 
 Operations 
 Mayor’s Report 

o Planning Commission Reappointment 
o Park & Tree Board Appointment  
o Park & Tree Board Reappointments 

 Council Member’s Reports 

11) Executive Session 

12) Adjournment 
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MAIZE CITY COUNCIL 

REGULAR MEETING 

MONDAY, MAY 20, 2013 

 

 

AGENDA ITEM 7E 

 

ITEM:  Extension of time for required platting associated with Z-04-011 
 
BACKGROUND:  A Zone change request for approximately 40 acres of property 600 
feet south of 37th Street on the west side of 119th Street was approved by the City Council 
at the end of 2011.  The zoning was changed from SF-5 Single-Family Residential to 
MF-18 Multi-Family (36.7 acres) and LC Limited Commercial (3.7 acres).  A condition 
of the zone change was that the property be platted within one year. 
 
The applicant submitted a preliminary plat to the Planning Commission in July of 2012, 
which was unanimously approved.  We have not yet received an application for a final 
plat.   
 
All subsequent zoning cases that the Planning Commission and Council have approved 
have had a 2-year time period to complete the platting process.  This shift was made due 
to some of the unknown market conditions and overall sluggish development sector. 
 
FINANCIAL CONSIDERATIONS:  None. 
 
LEGAL CONSIDERATIONS:  None 
 
RECOMMENDATION/ACTION:  Grant an additional one year for completion of 
platting for zone change case Z-04-011. 
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Consent Items F and G, 

Maize Council Agenda, May 20, 2013 

 

We (Council and Staff) review one-third (1/3) of the Personnel Policy manual and job descriptions yearly.  

Consent Agenda Items F and G reflect our recommendations.   

Our recommended changes for your review are: 

1. Increase the amount of carry-over hours for staff from 160 to 240. 

2. Limit the amount of leave hours to purchase back to 40 (originally unlimited). 

3. Eliminated the requirement to pay terminated employees for unused leave. 

4. Added the Compliance Officer Job Description. 

5. Amended the Organizational Chart to reflect the Compliance Officer addition in Public Works. 

 

Procedure issues: 

 In your consent agenda packet you have the marked-up version to allow you to see the changes.  

 At the back of your agenda are the replacement pages for the Personnel Policy Manual for you 

to place in your notebook.  The Compliance Officer Job Description, the Amended Pay Plan, and 

Reimbursement Request Form are located in this portion of the agenda. 
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SECTION V – CLASSIFICATION, COMPENSATION/PAY PLAN, AND    
                               EMPLOYEE EVALUATION 
 
5.01 EMPLOYMENT CLASSIFICATIONS   
 
It is the intent of the City to clarify employment classifications so that employees understand 
their employment status and benefit eligibility.  These classifications do not guarantee 
employment for any specified period of time. Accordingly, the right to terminate 
employment is at-will by both the employee and the City. 
 
The positions of the City are divided into two classes:  
 
A. Exempt Class - Positions considered exempt are as defined by the Fair Labor 

Standards Act and amendments thereto. 
 
B. Non-exempt Class - Positions considered nonexempt are as defined by the Fair Labor 

Standards Act and amendments thereto.   
 
5.02  PAY PLAN 
 
In the City’s pay plan, employee positions are grouped by Departmentssalary status (Full-
time salary, full-time hourly, part-time hourly). Salary rangesThe Pay Plan Steps are then 
assigned to each position based on position descriptions and fair market value. 
 
Each position description shall have a list of responsibilities and skills needed to qualify for 
employment along with education and experience qualifications. Position descriptions shall 
be reviewed every three (3) years or when a position needs to be filled by a new hire or 
internally. Position Descriptions shall be updated to: 
 

A. Maintain an equitable salary structure; 
 

B. Identify changes that may impact the position; 
 

C. Clarify position responsibilities for carrying out assigned tasks within the 
Department; and 

 
D. Define the interrelationship of Department positions. 
 

The City Administrator shall make comparative studies of the Pay Plan for each position in a 
Department every three (3) years and shall submit recommendations for changes in the Pay 
Plan to the Governing Body. The Governing Body may or may not approve recommendation 
changes during the budget process. 
 
For each position, an entry-level minimum pay step and maximum-level pay step will be 
established and adopted by the Governing Body. The entry-level base is generally intended 
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for newly hired or promoted employees meeting the requirements of a position. 
Advancement within the salary range is based on a satisfactory employee evaluation.   

 
5.03 NEW EMPLOYEES  
 
The entry-level rate of pay for a position may be paid from the date of hire, unless a 
Department Head petitions the City Administrator for permission to start an employee at a 
higher rate of pay based on a written evaluation of skills, education, and experience. The City 
Administrator may approve such requests when a prospective employee possesses 
exceptional qualifications.  
 
5.04 DETERMINATION OF RATE OF PAY 
 
A.   All employees shall be paid at an hourly or bi-weekly rate equivalent to the rate for 

the position classification in which they are employed. 
   
B.   All hourly employees shall be paid bi-weekly, an amount equivalent to the pay 

assigned their positions, with earnings determined by the actual time worked. 
 
C.   In some situations, employees may choose to apply for a position that would be a       

lateral transfer or demotion in order to pursue a different career path or enhance 
career potential. The best interests of the City and the employee are considered when 
reviewing these requests.  A demotion may include a reduction in pay. 

 
5.05 GENERAL COMPENSATION BASE WAGE PAY INCREASE 
 
A. An employee’s (new hire or promoted) entry-level pay may be increased at the 

successful completion of the employee’s six (6) month probationary period and at the 
completion of twelve (12) months from the date of hire or promotion.    

 
B. Police patrol officers without certification may receive a base pay increase upon 

successful completion of Kansas Law Enforcement Training and at the completion of 
twelve (12) months from the date of hire the employee’s base rate of pay is 
established.  

 
C. An employee’s rate of pay may be adjustedincreased: 

1) annuallyAnnually, if granted by the Governing Body during the budget 
process   which shall become effective January 1 of the adopted budget 
year;   

 
2) at At the time of receiving a satisfactory employee evaluation; and.   
 
3) The employee’s rate of pay cannot exceed the maximum pay step of the 

pay plan.  
 All employees shall be eligible for an annual pay adjustment, if authorized 

by the Council. 
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 All employees shall be eligible to receive annual evaluation step increase, unless 

instructed otherwise by the Council during the budget process.   
 

D. A Department Head or Supervisor may recommend a rate of pay increase in 
recognition of continuing education. The City Administrator may approve a higher 
rate of pay based uponA pay increase may be recommended in recognition of 
continuing education upon approval of the City Administrator.  Including, but not 
limited to, the following criteria:: 

 
1. Certification in specific areas of classification position of employment; 
2. Technical training in specific areas of classification position of employment;  
  or 
3.  Formal: 

i. Bachelor’s Degree in classification position of employment 
ii. Master’s Degree in classification position of employment 

iii. Continuing education or in-house training in classification position of 
employment. 

 
E. The Mayor shall be notified in writing, regarding all pay step increases. 

 
5.06 PROMOTION 
 
It is the City’s policy to give current employees first consideration as applicants for 
promotional opportunities.  When an employee receives a promotion, to a higher pay range, 
an that employee may receive an increase in base pay.  
 
5.07     THIS SECTION LEFT BLANK AT THIS TIME  
 
5.08 CITY SERVICE RECOGNITION PAY       
    
The purpose of recognition pay is to facilitate a program that makes City service an attractive 
career.  Full-time employees who have been continuously employed for five (5) years shall 
receive recognition pay on the employee’s fifth (5th) year anniversary date at the rate of fifty-
dollars ($50) per year of employment and in five (5) year increments thereafter.  Example:  
Upon completion of 5 years @ $50 = $250, upon completion of 10 years @ $50 = $500, etc.  
The recognition pay does not increase base rate of pay.   
   
5.09 PERFORMANCE EVALUATION SYSTEM 
 
Annual written performance evaluations shall be conducted for all full-time employees and 
part-time employees by a Supervisor, Department Head, or the City Administrator. All 
written evaluations shall be based on the employee’s overall performance in relation to job 
responsibilities, attendance, and tardiness.  
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Scheduled performance evaluations shall rate an employee’s performance for an entire year 
in an employment position based on the anniversary date. An evaluation may occur more 
frequently than on an annual basis at the discretion of a Supervisor, Department Head, or the 
City Administrator. 
 
It is important that employees understand the information, goals, and outcomes of the 
evaluation process. Employees who are uncertain about the information, goals, or outcomes 
of an appraisal may request an additional meeting with their evaluator, or request the City 
Administrator to act as a third party mediator for the employee and evaluator. 
 
5.10 PERFORMANCE CATEGORIES  
 
The following are definitions of the performance categories: 
 
Probationary - An employee placed in this category is a newly hired employee in the six (6) 
month probationary period beginning on the date of hire or a promoted employee in the six 
(6) month probationary period beginning on the date of promotion. 

 
Satisfactory Performance - An employee placed in this category demonstrates acceptable 
performance and meets or exceeds the duties and standards established for the position. 

 
An employee who consistently surpasses the duties and standards established for the position 
in the areas of quality of work, planning, and organizing, and exhibits leadership abilities.  
  
An employee’s performance is exceptional and superior in all areas. 
 
Unsatisfactory Performance - An employee placed in this category is not performing up to 
the standards established for the position. An employee receiving an unsatisfactory 
performance evaluation upon the employee’s annual anniversary date is ineligible for step 
pay until the next evaluation. 
 
Performance Evaluation Form - See Section XVI.  

May 20, 2013 Maize, KS City Council Page 42



 

Revised December 20, 2010January 8, 2013         20

SECTION VI –ALTERNATIVE COMPENSATION 
 
6.01 OVERTIME COMPENSATION 
 
A. Full-time exempt employees are expected to work a minimum of forty (40) hours per 

week and may work more than forty (40) hours. An exempt employee shall not be 
paid overtime.  

 
B. Full-time non-exempt employees shall be compensated for all hours worked.  No 

overtime shall be worked by a non-exempt employee except as authorized by a 
Supervisor, Department Head, or the City Administrator.  A non-exempt employee 
must physically work forty (40) hours in a scheduled work period to be eligible for 
overtime compensation.  Full-time police patrol officers shall be eligible to receive 
overtime compensation for work hours in a work period that exceeds eighty-six (86) 
hours per fourteen (14) day work period. 

 
C. Overtime work for non-exempt employees, when authorized by the employee’s 

Supervisor, Department Head, or the City Administrator, shall be compensated by 
monetary payment at the rate of one and one-half (1 ½) times the regular rate of pay. 
Overtime hours shall be paid to the nearest quarter (1/4) hour. 

 
D. Overtime compensation shall be paid no later than the first payday following the pay 

period in which it was earned. 
 
6.02 OVERTIME DURING AN EMERGENCY 
 
A Supervisor, Department Head, or the City Administrator may require an employee to work 
overtime during emergency situations. 
 
An emergency is a sudden or unforeseen happening that in the opinion of a Supervisor, a 
Department Head, or the City Administrator requires the unscheduled service of an employee 
to protect the health, welfare, and safety of the community. 
 
6.03 STORM EMERGENCY 
 
During a storm emergency, some employees may be unable to report to work, and others 
may report late.  A full day’s absence or time less than a full day missed by non-exempt 
employees shall be charged to the employee’s accrued earned leave. Time cannot be charged 
as leave without pay until all earned leave is exhausted.   
 
The City Administrator may release employees early because of inclement weather.  
Employees released early shall be compensated for the remainder of the work shift as if they 
had worked.  Released time shall not be charged to accrued leave.   
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6.04 REIMBURSEMENT FOR WORK EXPENSES AND MILEAGE 
 
A. All reimbursements shall be authorized by a Supervisor, a Department Head, or the 

City Administrator. 
 
B. Reimbursements to employees for use of privately owned vehicles or for any other 

personal expenses incidental to employment shall be made only when approved in 
advance by the City Administrator.  Receipts for expenses (meals, lodging, 
transportation, tolls, parking fees, gratuities, etc.) shall be submitted with requisitions 
for reimbursements of expenditures.  Reimbursement is not allowed for alcoholic 
beverages.  Reimbursement of all such approved expenses shall be paid upon 
completion of the trip or return to work and submission of receipts.  All expenses 
must be itemized on an Expenses Reimbursement Request Form (Section XVI 
Forms).  All receipts as a result of City business shall be attached to the request form.  
Such reimbursements shall not be considered as part of or additional compensation 
for an employee’s services. 

 
C. Reimbursement of authorized mileage shall be calculated using the current Internal 

Revenue Service (IRS) rate of reimbursement for privately owned vehicles used by 
City staff for official City business.  

 
D. Travel by means other than personal vehicle must be approved in advance by the City 

Administrator.  
 
E. Employees may request a travel stipend in advance of travel from the City 

Administrator.  Travel stipends shall be treated as advance paid wages until all 
receipts from the trip are turned into the City along with any unspent monies.  If 
expenditures exceed the travel stipend, reimbursement shall be made with appropriate 
documentation. 

 
F. No trip expenses for convention or conference trips outside the mainland United 

States shall be reimbursable unless authorized in advance by the Governing Body. 
 
G. Where an employee’s membership in a specific professional or technical organization 

will enhance the City’s ability to render public service, an employee may request a 
membership to join such an organization.  No membership dues shall be reimbursed 
or paid by the City unless authorized in advance by the City Administrator. 
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SECTION VII BENEFITS 
 
7.01 HOLIDAYS    
 
A. The following days shall be paid holidays for all full-time employees: 
 

1.   New Years Day;  
2.   Spring Holiday (Good Friday); 
3.   Memorial Day; 
4.   Independence Day; 
5.   Labor Day; 
6.   Thanksgiving Day; 
7.   Day after Thanksgiving; 
8.   Christmas Day; and 
9.   Day before or after Christmas – the City Administrator shall designate. 

 
B. When one of the above designated legal holidays falls on Saturday, the holiday shall 
be observed on the preceding Friday.  When one of the above holidays falls on Sunday, the 
holiday shall be observed on the following Monday. 
 
C. Non-exempt employees required to work on a City observed holiday shall be granted 
an alternative day off or holiday pay - but not both - and shall be paid an amount equal to the 
number of hours normally scheduled to be worked, multiplied by the regular hourly rate of 
pay. 
   
DC. From time to time and for certain special occasions, the Governing Body may 

designate other days as special holidays on a one-time basis. 
 
ED. Public Works and Police Department employees may be required to be on-call as 

determined by their respective Department Heads to ensure that proper coverage is 
available during holidays. 

 
FE. To be eligible for holiday pay, an employee must not be absent without earned leave 
on the workday before or the workday after the holiday. 
 
G. No pay shall be issued for unused holiday leave at the time of termination of 
employment. 
 
HF. Part-time employees, temporary (seasonal) employees, and employees on leave of 

absence are ineligible for holiday pay on City observed holidays. 
 
7.02 TUITION REIMBURSEMENT BENEFIT 
  
The City believes that an educated workforce is in the best interests of the City and 
encourages its employees to continue their education and training. 
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A. All full-time employees are eligible to participate in tuition assistance benefits.  
Probationary employees are ineligible for this reimbursement.  

 
B. Tuition assistance eligibility is evaluated by the following factors: 
 

1. Degree program or course work must be job related, and  
2. The amount of course work should not interfere with job performance. 

 
C.     Full-time employees who enroll in approved courses at accredited schools shall be 

reimbursed up to two hundred fifty dollars ($250) per credit hour not to exceed seven 
hundred fifty dollars ($750) per semester upon proof of successful completion.  An 
employee’s lifetime tuition reimbursement benefit shall not exceed five thousand 
dollars ($5,000).  An employee who uses the lifetime benefit shall be expected to 
continue employment with the City for one year following the last City 
reimbursement.  If an employee terminates prior to one year, the employee shall 
reimburse the City an amount equal to the last reimbursement.   

 
D.     Employees requesting the Tuition Reimbursement Benefit shall obtain approval from 

the City Administrator at the time of enrollment in an approved course.  
Reimbursement shall be paid upon receipt of proof of successful completion.  
Documentation must be submitted within thirty (30) days after completion of a class 
to receive reimbursement.  Official and original documentation shall include:    

 
1.       An itemized course listing grades, such as an official transcript or grade sheet 

which includes school name and student name; 
2.         An itemized fee statement of classes and a receipt documenting payment of 

tuition; and 
3.        Documentation of any direct tuition reimbursement including grants, 

scholarships and/or government funds including GI Bills. 
 
E. Tuition reimbursements shall only be paid for a grade of “C” or better.  
 
F. No reimbursement will be made to any employee for books, equipment, supplies, 

travel expenses, late or early examination fees, breakage charges, transcripts, late 
registration fees, course change fees, room and board, or any refundable fees or 
charges.  

 
G. Employees will not qualify for reimbursement in the event of termination prior to the 

completion of the courses. 
 
H. The reimbursement benefit shall be reevaluated during each personnel policy review 

or when the annual tuition reimbursement reaches five thousand dollars ($5,000) in a 
calendar year.    
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7.03 DEDUCTIONS FROM PAY   
 
A. The following standard deductions are authorized by law to be deducted from all 

employees’ pay: 
  
   • Social Security and Medicare; 
   • Federal Income Tax; 
   • State Income Tax; 
   • Retirement Contribution; and 
   • Garnishment withholding. 
 
B. Only the City’s fringe benefits can be deducted from an employee’s wages after 

completion of an appropriate authorization form, and all City fringe benefits shall be 
approved by the Governing Body. 

 
7.04 EMPLOYEE BENEFITS REQUIRING EMPLOYEE CONTRIBUTIONS 
 
A. Only full-time employees are eligible to be enrolled in the City’s group health care 

insurance plan (medical, prescription, dental, and vision).  Effective July 1, 2007 the 
City shall pay eighty-percent (80%) of the health care insurance and the full-time 
employee shall pay twenty percent (20%) of the health care insurance.   

 
B. Only full-time employees are eligible to be enrolled in the City’s life, accidental death 

and disability, and short-term disability insurance plan. The City pays 100% of this 
cost.   

 
7.05 ADDITIONAL INSURANCE FOR EMPLOYEES  
 
A. Workers Compensation is an insurance plan provided by the employer by law to 

provide certain benefits to employees for personal injuries arising out of or in the 
course of employment.  Workers Compensation Insurance covers all employees of the 
City. 
 
Every on-the-job injury shall be reported to the employee’s Supervisor, Department 
Head, or City Administrator during the shift in which the injury occurred, and a 
written report must be forwarded to the City Administrator as soon as possible. 
 
When an employee is injured on the job, the employee is entitled to certain benefits 
while off work, as approved by the insurance company.  Benefits shall be paid to the 
employee from the Workers Compensation carrier. 

 
B. The City provides liability insurance protection for each employee responsible for the 

operation of City owned vehicles and equipment for bodily injury and property 
damage. 
 

May 20, 2013 Maize, KS City Council Page 47



 

Revised December 20, 2010January 8, 2013         25

The City will indemnify and hold harmless said employees for any claim or action 
against them incurred from or arising out of the performance of their duties as City 
employees. 
 
The City will not indemnify and hold harmless said employees whose actions have 
been determined by a court of law to be grossly and wantonly negligent or an 
intentional tort. 
 
Employees are required to have a valid Kansas driver’s license recorded with the City 
prior to operating a City vehicle. 

 
7.06 POST-EMPLOYMENT PROGRAMS 
 
A. Social Security and Medicare are administered by the federal government and are 

supported by joint contributions from the employee and the employer as established 
by federal law.  These contributions are based on a percentage of the employee’s 
salary.  The employee’s contribution is made through a payroll deduction.  Any 
employee seeking specific information concerning Social Security or Medicare 
should contact the Social Security Administration. 

 
B. Kansas Public Employees Retirement System (KPERS) is a qualified governmental 

section 401 (a) defined benefit pension plan.  All eligible employees of the City are 
automatically enrolled as members of KPERS after the completion of one (1) year of 
employment.  Membership is mandatory for all eligible employees in covered 
positions.  Both the employee and the City contribute to the system.  Employee and 
City contributions are set by Kansas Statute.  The contribution rate fluctuates 
depending on the funding needs of the retirement system. An Employee Information 
Manual is provided to each employee at the time of enrollment in the KPERS system.  
Questions regarding KPERS should be directed to the City Clerk. 
    

C. All full-time employees are eligible to participate in the Cafeteria Plan offered by the 
City.  Under this plan the employee determines how much to contribute up to the 
maximum that is determined annually by the plan.  The amount selected is deducted 
from the employee’s pay and may be used to reimburse medical and dependent care 
expenses.  The amount contributed is not subject to federal income tax.  The cost of 
this benefit is paid entirely by the employee.  Questions regarding the cafeteria plan 
should be directed to the City Clerk.      
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SECTION VIII LEAVE POLICIES 
 
8.01 EARNED LEAVE   
 
A. Earned Leave – Earned Leave shall be based on years of service.  Earned leave time 

shall be used for vacations, illness, personal business, bereavement, or as otherwise 
deemed appropriate with approval of a Supervisor, a Department Head, or the City 
Administrator.  Earned leave shall accrue based on the following years of service: 

 
Years of   Days Per Total Days Earned per  
 Service   Month   Per Year  Pay Period  (26 per year) 

 
Zero to Five      1.50     18     0.692308  
Five to Ten       1.75     21         0.807692  
Ten to Fifteen       2.00     24     0.923077    
Fifteen to Twenty   2.25        27     1.038462  
Twenty and more                    2.50                30                1.153846 

 
B. Earned leave is granted only to all full-time employees.  Part-time, temporary 

(seasonal) employees, and employees on leave of absence are ineligible for earned 
leave. 

 
C. Employees begin earning leave on their date of hire, and an earned leave year is the 

year commencing from the date of hire.  No earned leave shall be utilized during the 
first six (6) months of employment. 

 
D. Hourly eEmployees shall use earned leave in units of not less than one hour and the 

minimum amount that can be used at any one time is one hour.  Salaries employees 
shall declare leave per the Federal Labor Standards Act guidelines. 

 
E. The Department Head or the City Administrator shall approve and schedule earned 

leave to ensure minimum disruption of departmental and City operations. 
 
F. Earned leave shall be taken in the year earned.  No more than twenty (20) days shall 

be carried forward.   
 
G. On an employee’s anniversary date of hire, days in excess of the twenty (20) days 

carried forward shall be compensated at the employee’s hourly rate. 
 
H. When a holiday falls within an employee’s authorized leave time, the employee shall 

be entitled to holiday leave without a deduction from accrued earned leave.   
 
I. All full-time employees shall take at least one (1) uninterrupted week of earned leave 

per year except first (1st) year employees. 
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J. Earned leave may not be taken in duration of greater than two (2) weeks without prior 
approval of a Department Head and the City Administrator. 

 
K. An employee shall be compensated for all earned but unused leave at the final rate of 

pay upon termination. 
 
L. Only continuous service shall count toward eligibility of earned leave benefits.  

Approved leave of absence shall count toward continuous service.    
 
M. No earned leave credit shall be given to an employee while on leave without pay. 
 
N. Vacation and sick leave accrued under the previous personnel policy prior to January 
1, 2008, shall be converted to earned leave up to a combined maximum of twenty (20) days.  
If an employee has accrued vacation in excess of twenty (20) days, the excess vacation hours 
will be paid out on the employee’s next regularly scheduled paycheck at the employee’s 
current rate of pay. 
 
ON. Sick leave accrued under the previous personnel policy prior to January 1, 2008, 

beyond the combined maximum of twenty (20) days shall be carried over but not 
converted to earned leave.  Employees who carry over sick leave may use the accrued 
sick leave after earned leave has been exhausted.  This accrued sick leave is for the 
employee’s personal use only and may not be utilized for paid time off under any 
other circumstances.  If an employee has not used all of the accrued sick leave prior 
to termination, the employee will not be paid for the unused sick leave upon 
termination. 

  
8.02 CIVIL LEAVE 
 
A. An employee shall be given necessary time off without loss of pay: 
 

1. When performing jury duty; 
2. When appearing in court as a witness in answer to a subpoena, when acting in 

an official capacity in connection with the City, or as an expert witness either 
because of professional or observed knowledge; or 

            3.        For the purpose of election board, or voting when the polls are not open at 
least two hours before or after the employee's scheduled hours of work. 

 
B. If an employee is involved in court in a personal case either as a plaintiff or as 

defendant in a suit not resulting from their duties with the City, the employee may be 
granted leave without pay unless they elect to utilize any accumulated earned leave. 

 
8.03 FAMILY MEDICAL LEAVE ACT  
 
A. The Leave Policy - Employees are eligible to take up to 12 weeks of unpaid 

family/medical leave within any 12 month period and be restored to the same or an 
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equivalent position upon return from leave provided that employees: (1) have worked 
for the City for at least 12 months, and for at least 1,250 hours in the last 12 months. 
The City will measure the twelve month period during which leave may be taken as a 
rolling twelve month period measured backward from the date an employee uses any 
leave under this policy.  Each time an employee takes leave, the City will compute 
the amount of leave the employee has taken under this policy and subtract it from the 
12 weeks available leave, and the balance remaining is the amount the employee is 
entitled to take at that time.  For example, if an employee used four weeks of leave 
beginning February 1, 2006, four weeks beginning June 1, 2006, and four weeks 
beginning December 1, 2006, the employee would not be entitled to any additional 
leave until February 1, 2007.  On February 1, 2007, the employee would be entitled to 
four weeks of leave. 

 
B. Reasons For Family/Medical Leave - An employee may take family/medical leave for 

any of the following reasons: (1) the birth of a son or daughter and in order to care for 
such son or daughter; (2) the placement of a son or daughter with employee for 
adoption or foster care; (3) to care for a spouse, son, daughter, or parent ("covered 
relations") with a serious health condition; or (4) because of the employee’s own 
serious health condition which renders the employee unable to perform the functions 
of the position.  Entitlement to leave because of reasons "1" or "2" expires 12 months 
after the date of birth or placement.  In addition, spouses employed by the City who 
request leave because of reasons "1" or "2" or to care for an ill parent may only take a 
combined total of 12 weeks leave during any 12 month period. 

 
C. Leave Notice - If the employee’s need for family/medical leave is foreseeable, the 

employee must give the City 30 day prior written notice.  If this is not possible, the 
employee must at least give notice as soon as practicable (within 1 to 2 business days 
of learning of the need for leave).  Failure to provide such notice may be grounds for 
delay of leave.  Where the need for leave is not foreseeable, the employee is expected 
to notify the City within 1 to 2 business days of learning of the need for leave, except 
in extraordinary circumstances.  The City has Request for Family/Medical Leave 
Forms available from the City Clerk.  The employee shall use these forms when 
requesting leave. 

 
D. Medical Certification - If the employee is requesting leave because of a serious health 

condition or a covered relative's serious health condition, the employee and the 
relevant health care provider must supply appropriate medical certification.  A 
Medical Certification Form may be obtained from the City Clerk.  When leave is 
requested, the City will notify the employee of the requirement for medical 
certification and when it is due (at least 15 days after requested leave).  Failure to 
provide requested medical certification in a timely manner may result in denial of 
leave until it is provided.  The City, at its expense, may require an examination by a 
second health care provider designated by the City, if it reasonably doubts the 
medical certification initially provided.  If the second health care provider's opinion 
conflicts with the original medical certification, the City, at its expense, may require a 
third, mutually agreeable, health care provider to conduct an examination and provide 
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a final and binding opinion.  The City may require subsequent medical recertification 
on a reasonable basis. 

 
E. Reporting While On Leave - If the employee takes leave because of serious health 

condition or to care for a covered relative, the employee must contact the City on the 
first and third Tuesday of each month regarding the status of the condition and the 
employee’s intention to return to work. 

 
F. Leave Is Unpaid - Family/medical leave is unpaid, although the employee may be 

eligible for workers' compensation benefits under that insurance plan.  If leave is 
requested because of a birth, adoption, or foster care placement of a child, any 
accrued paid earned leave first will be substituted for any unpaid family/medical 
leave.  If the employee requests leave because of serious health condition, any 
accrued paid earned  leave first will be substituted for any unpaid family/medical 
leave.  The substitution of paid leave time for unpaid leave time does not extend the 
12 week leave period. 

 
G. Medical And Other Benefits - During an approved family/medical leave, the City will 

maintain the employee’s health benefits, as if the employee continues to be actively 
employed.  If paid leave is substituted for unpaid family/medical leave, the City will 
deduct the employee’s portion of the health plan premium as a regular payroll 
deduction.  If leave is unpaid, the employee must continue to pay the employee’s 
portion of the premium.  Health care coverage will cease if the premium payment is 
more than 30 days late.  If the employee elects not to return to work at the end of the 
leave period, the employee will be required to reimburse the City for the cost of the 
premiums paid by the City for maintaining coverage during unpaid leave, unless the 
employee cannot return to work because of a serious health condition or other 
circumstances beyond the employee’s control.   

 
H. Exemption For Highly Compensated Employees - Highly compensated employees 

(i.e., highest paid 10% of employees at a worksite or within a 75 mile radius of that 
worksite) may not be returned to their former or equivalent position following a leave 
if restoration of employment will cause substantial economic injury to the City.  The 
City will notify the employee if the employee qualifies as a "highly compensated" 
employee, if the City intends to deny reinstatement of rights in such instances. 

 
I. Intermittent And Reduced Schedule Leave - Leave because of a serious health 

condition, may be taken intermittently (in separate blocks of time due to a single 
health condition) or on a reduced leave schedule (reducing the usual number of hours 
the employee works per workweek or workday) if medically necessary.  If leave is 
unpaid, the City will reduce the employee’s salary based on the amount of time 
actually worked.  In addition, while the employee is on an intermittent or reduced 
schedule leave, the City may temporarily transfer the employee to an alternative 
position which better accommodates recurring leave and which has equivalent pay 
and benefits. 
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J. Returning From Leave - If an employee takes leave because of a serious health 
condition, the employee is required to provide medical certification in order to 
resume work.  Return to Work Medical Certification Forms may be obtained from                       
the City Clerk.  Employees failing to provide the Return to Work Medical 
Certification Form shall not be permitted to resume work until it is provided. 

 
K. State And Local Family And Medical Leave Laws - Where state or local family and 

medical leave laws offer more protections or benefits to employees, the protections or 
benefits provided by such laws will apply. 

 
L. Definitions - For the purposes of this policy, the following definitions apply: 
 
 "Spouse" is defined in accordance with applicable State law. 
 
 "Parent" includes biological parents and individuals who acted as the employee’s 

parents, but does not include parent-in-law. 
 
 "Son" or "daughter" includes biological, adopted, foster children, stepchildren, legal 

wards, and other persons for whom the employee acts in the capacity of a parent and 
who is under 18 years of age or over 18 years of age but incapable of caring for 
themselves. 

 
 "Serious health condition" means any illness, injury, impairment, or physical or 

mental condition that involves: (1) any incapacity or treatment in connection with 
inpatient care; (2) an incapacity requiring absence of more than three calendar days 
and continuing treatment by a health care provider; or (3) continuing treatment by a 
health care provider of a chronic or long-term condition that is incurable or will likely 
result in incapacity of more than three days if not treated. 

 
 "Continuing treatment" means: (1) two or more treatments by a health care provider; 

(2) two or more treatments by a provider of health care services [e.g., physical 
therapist] on referral by or under orders of a health care provider; (3) at least one 
treatment by a health care provider which results in a regimen of continuing treatment 
under the supervision of the health care provider [e.g., a program of medication or 
therapy]; or (4) under the supervision of, although not actively treated by, a health 
care provider for a serious long-term or chronic condition or disability which cannot 
be cured [e.g.], Alzheimer's or severe stroke]. 

 
 "Health Care Provider" includes: licensed MD's and OD's, podiatrists, dentists, 

clinical psychologists, optometrists, chiropractors authorized to practice in the State, 
nurse practitioners and nurse-midwives authorized under State law, and Christian 
Science practitioners. 

 
 "Needed to care for" a family member encompasses: (1) physical and psychological 

care; and (2) where the employee is needed to fill in for others providing care or to 
arrange for third party care of the family member. 
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 The phrase "unable to perform the functions of the job" means an employee is: (1) 

unable to work at all; or (2) unable to perform any of the essential functions of the 
position.  The term "essential functions" is borrowed from the Americans with 
Disabilities Act ("ADA") to mean "the fundamental job duties of the employment 
position," and does not include the marginal functions of the position. 

 
8.04 MILITARY LEAVE 
 
The Uniformed Services Employment and Reemployment Rights Act of 1994, 38 U.S.C. §§ 
4301-4333, requires employers to grant unpaid leave to employees who are members of or 
enlist in one of the uniformed services. 
 
A. Giving of Notice - Employees must provide advance notice of military service to the 

City. Notice may be either written or oral. It may be provided by the employee or by 
an appropriate officer of the branch of the military in which the employee will be 
serving. 

 
B. Length of Absence - The cumulative length of absence of an employee to serve in the 

uniformed services, after December 12, 1994, may not exceed five years.  
 
 Exceptions to the cumulative 5-year limit will be made for: 
 

1.     Service required beyond 5-years to complete an initial period of obligated       
service. 

2. Service from which an employee, through no fault of the person, is unable to 
obtain a release within the 5-year period.   

3. Required training for members of the National Guard and Reserves.   
4. Service under an involuntary order to active duty, or to be retained on active 

duty, during a domestic emergency or national security related situations.   
5. Service under an order to active duty, or to remain on active duty, during a 

war or national emergency declared by the President or Congress.   
6. Active duty (other than for training) by volunteers supporting “operational 

missions” for which selective reservists have been ordered to active duty 
without their consent.   

7. Federal service by members of the National Guard called into action by the 
President to suppress an insurrection, repel an invasion, or to execute the laws 
of the United States. 

 
C. Return to Work - A person whose military service lasts from 1 to 30 days must report 

to the City by the beginning of the first regularly scheduled work day that would fall 
eight hours after the person returns home from military service. Military service 
includes reasonable time for travel to and from the place of service.  A person whose 
military service lasts from 31 to 180 days must make application for reemployment 
no later than 14 days after completion of the period of military service. 
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A person whose military service lasts more than 180 days must make application for 
reemployment no later than 90 days after completion of the period of military service. 

 
D. Reemployment Position - A person serving from 1 to 90 days will be reemployed in 

the position the person would have held had the person remained continuously 
employed, so long as the person is qualified for the position or can become qualified 
after reasonable efforts by the supervisor to qualify the person.  A person serving 91 
days or more will be reemployed in (1) the position the person would have held had 
the person been continuously employed, or (2) a position of equivalent seniority, 
status, and pay, so long as the person is qualified for the position or can become 
qualified after reasonable efforts to qualify the person. If the person cannot become 
qualified in (1) or (2), the person will be reemployed in any other position of lesser 
status and pay that the employee is qualified to perform with full seniority. 

 
 The City may request that a person, who is absent for a period of service of 31 days 

or more, document the period of military service to show that the application for 
reemployment was timely, the person has not exceeded the five-year limitation, and 
the person’s character of service was honorable.  Where a person is absent for 91 days 
or more, the City may delay making retroactive pension contributions until the person 
submits satisfactory documentation. 

 
E. Rights of Reemployed Persons - Benefits will be continued during a military leave 

according to applicable state and Federal regulations. Upon reemployment, persons 
are entitled to all seniority related benefits as if they had remained continuously 
employed.  Service members will be provided all rights and benefits not based on 
seniority to the extent that those rights and benefits are available to other employees 
on non-military leaves of absence, whether paid or unpaid. If there is a variation 
among different types of non-military leave, the most favored treatment will be 
accorded the service member.  If, prior to leaving for military service, an employee 
knowingly provides clear written notice of an intent not to return to work after 
military service, the employee waives entitlement to non-seniority leave-of-absence 
rights and benefits.  The employee must be aware of the specific rights and benefits to 
be lost. If the employee lacks the awareness or is otherwise coerced, the waiver will 
be ineffective. 

 
Notice of intent not to return to work can waive only non-seniority leave-of-absence 
rights and benefits. Service members cannot surrender other rights and benefits that a 
person would be entitled to under the law, particularly reemployment rights.  Service 
members will be required to pay the employee cost, if any, of any funded benefits to 
the extent that other employees on leave-of-absence would be required to pay. 

 
F. Non-Discrimination - USERRA prohibits discrimination against any person who 

serves in the uniformed services. The law also prohibits acts of reprisal against 
service members and those who would testify or witness to discrimination against 
uniformed service members. Non-discrimination clauses of the statute cover persons 
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who are members of, who apply to be members of, performs, have performed, and 
applies to perform, or have an obligation to perform service in a uniformed service. 

 
G. Health Benefits - Persons who have coverage under a health plan in conjunction with 

the person’s position of employment may elect to continue such coverage. The 
maximum period of coverage of the person and the person’s dependants shall be the 
lesser of (1) the 24 month period beginning on the date on which the person’s absence 
begins, or (2) the day after the date on which the person fails to apply for or return to 
a position of employment within the specified time-frames required by the statute. 
 
A person who elects to continue health-plan coverage may be required to pay not 
more than 102 percent of the full premium under the plan.  A person whose health 
plan was terminated by reason of service in the uniformed services may not be 
required to complete a waiting period for reinstatement of coverage following 
reemployment. 
 

8.05 EDUCATION LEAVE 
 
Employees, upon written request, may be granted leave without pay for a period of up to one 
year to further their education or seek specialized training, upon recommendation of the 
employee’s Department Head or the City Administrator subject to the approval of the 
Governing Body. 
 
8.06 LEAVE OF ABSENCE 
  
An employee, upon written request, and with the recommendation of their Department Head 
or the City Administrator, may be granted a leave of absence without pay for a period of up 
to six months, subject to the approval of the Governing Body. 
 
8.07 LEAVE OF ABSENCE FOR VICTIMS OF DOMESTIC VIOLENCE AND 

SEXUAL ASSAULT 
 
A leave of absence under this policy may be taken for any of the following purposes: 
  
A. Obtaining or attempting to obtain any relief, including, but, not limited to, a 

temporary restraining order, relief to help ensure the health, safety, or welfare of the 
employee or the employee’s child or children; 

 
B. Seeking medical attention for injuries caused by domestic violence or sexual assault; 
 
C. Obtaining services from a domestic violence shelter, domestic violence program or 

rape crisis center as a result of domestic violence or sexual assault; or 
 
D. Making court appearances in the aftermath of domestic violence or sexual assault. 
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The employee shall provide the supervisor with reasonable advance notice of the employee’s 
intention to take time off for one of the above purposes, unless it is not possible to provide 
advance notice.  
 
The employee shall also provide the supervisor with documentation to support the need for 
leave for one of the above purposes within forty-eight (48) hours after returning from the 
requested leave.  The supporting documentation may include, but is not limited to, the types 
of documentation listed below. 
 
In the event of an unscheduled absence for one of the above purposes, no disciplinary action 
will be taken against the employee if the employee provides a certification to the supervisor 
within forty-eight (48) hours after the beginning of the unscheduled absence.  The 
certification may be in any of the following forms: 
 
A. A police report indicating that the employee was a victim of domestic violence or 

sexual assault; 
 
B. A court order protecting or separating the employee from the perpetrator of an act of 

domestic violence or sexual assault, or other evidence from the court or prosecuting 
attorney that the employee has appeared in court; 

 
C. Documentation from a medical professional, domestic violence advocate or advocate 

for victims of sexual assault, health care provider or counselor that the employee was 
undergoing treatment for physical or mental injuries or abuse resulting from an act of 
domestic violence or sexual assault.  

 
Any supervisor receiving supporting documentation for a leave of absence under this policy 
shall forward such documentation to the City Clerk but shall otherwise maintain the 
employee’s confidentiality regarding the reason for the leave and the supporting 
documentation. 
 
Employees may choose to substitute available paid leave for unpaid leave under this policy.  
However, substituting paid leave for unpaid leave shall not increase the number of days of 
leave available under this policy in each calendar year.  
 
No employee shall be subjected to termination or retaliation for taking leave pursuant to this 
policy.  
 

May 20, 2013 Maize, KS City Council Page 57



 

       57

Citizens  
Of  

Maize, Kansas 

Legal Services 
1 – City Attorney 

1 – Municipal Court Judge 
1 – City Prosecutor 

City Administrator 
1 – City 

Administrator 

Boards & Commissions 
1- Planning Commission 
1 – Public Building Com. 

 1 – Tree Park Board 
1 – Cemetery Board 

Deputy City 
Administrator 
1 – Deputy City 
Administrator 

Engineering 
1 – City Engineer PT 

Planning and Zoning
1 – Planning /Zoning 

Administrator PT 

Administration 
1 – City Clerk 

Management Interns
College Intern* 

High School 
Interns* 

*When Available

City Treasurer 
1 – City Treasurer/ 
Deputy City Clerk 

Municipal Court 
1- Municipal Court 

Clerk 

Public Works 
1 – Public Works 

Director 

1 – Public Works 
Supervisor 

Water/Wastewater
1 – Water/ 

Wastewater 
Controller 

1 Compliance Officer
5 - Maintenance 

Workers  
1 –PT Maintenance 

Worker 
2 - PT Seasonal 

Workers 

Police 
1 – Police Chief 

1 – Lieutenant/ 
Assistant Police Chief

1 – Police Detective

1 – Police Records 
Clerk

1 – Police Sergeant 

1 - Administrative 
Assistant 

Customer Service 
Clerk 

1 - Community Police Officer 
4 – Police Officers 

4 – PT Police Officers  
 5 –Reserve Police Officers 

Governing Council 
1 – Mayor 

5 – Council Members

Adopted February 21, 2011Revised June 1, 2013

SECTION XIV - ORGANIZATIONAL CHART  
“CHAIN OF COMMAND” 
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Compliance Officer 
Position Description 

      
Status: Non-Exempt, Full-Time Position 
Supervisor Title: Public Works Director 
Department: Public Works 
 

 

Responsibilities: 
 Responsible for enforcement, inspection and compliance of Codes and Regulations 
 Responsible for compliance of storm water regulations 
 Prepare evidence and appear in court as deemed necessary  
 Attend various meetings as deemed necessary 
 Promote the good will of the City  
 Perform other tasks as assigned 

 

Skills: 
 Working knowledge of codes and regulations 
 Working knowledge of Storm Water Best Management Practices (BMPs) 
 Ability to perform Maintenance Worker III skills 
 Ability to be a Certified Code Officer 
 Ability to deal firmly, but courteously with the public  
 Ability to research, analyze and present data in both formal and informal public settings 
 Working knowledge of Microsoft Office and other computer software 
 Ability to work independently and in a team environment 
 Ability to prioritize a work schedule  
 Ability to be punctual and in regular attendance  
 

Education:   
 High School graduate or equivalent 
 Bachelor’s Degree preferred 

 
 

Experience: 
 Public Works background preferred 
 Minimum 3 years in code enforcement or related field 

 
 
 
 
 
 
Approved June 1, 2013  
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City of Maize, Kansas
PAY PLAN

Full Time Employees
(Adopted October 18, 2010, Effective January 1, 2011)

Percent Between Steps: 2.50%

POSITION 1 2 3 4 5 6 7 8 9 10 11 12 13 14 15

City Treasurer/Deputy City Clerk 17.48 17.93 18.39 18.86 19.34 19.84 20.35 20.87 21.39 21.92 22.47 23.03 23.61 24.20 24.81
Municipal Court Clerk 12.58 12.91 13.24 13.58 13.93 14.28 14.65 15.02 15.41 15.80 16.19 16.59 17.01 17.44 17.87
Admin. Assistant 12.01 12.32 12.64 12.96 13.29 13.63 13.98 14.34 14.71 15.08 15.45 15.84 16.24 16.64 17.06
Customer Service Clerk 11.74 12.04 12.35 12.67 13.00 13.33 13.67 14.02 14.38 14.74 15.11 15.49 15.87 16.27 16.68
Police Sergeant 17.20 17.64 18.09 18.56 19.03 19.52 20.02 20.53 21.06 21.59 22.13 22.68 23.25 23.83 24.42
Community Police Officer 13.87 14.22 14.59 14.96 15.34 15.74 16.14 16.56 16.98 17.40 17.84 18.29 18.74 19.21 19.69
Patrol Officer 13.79 14.14 14.50 14.87 15.25 15.65 16.05 16.46 16.88 17.30 17.73 18.18 18.63 19.10 19.58
Police Records Clerk 12.01 12.32 12.63 12.96 13.29 13.63 13.98 14.34 14.71 15.08 15.45 15.84 16.24 16.64 17.06
Public Works Supervisor 20.64 21.17 21.71 22.27 22.84 23.42 24.02 24.64 25.26 25.89 26.54 27.20 27.88 28.58 29.29
Water & Wastewater Controller 17.20 17.64 18.09 18.56 19.03 19.52 20.02 20.53 21.06 21.59 22.13 22.68 23.25 23.83 24.42
Compliance Officer 12.94 13.28 13.62 13.97 14.32 14.69 15.07 15.45 15.85 16.26 16.67 17.10 17.54 17.99 18.45
Maintenance Worker I 10.10 10.36 10.63 10.90 11.18 11.47 11.76 12.06 12.37 12.69 13.01 13.35 13.69 14.04 14.40
Maintenance Worker II 11.58 11.88 12.18 12.50 12.82 13.15 13.48 13.83 14.18 14.55 14.92 15.30 15.69 16.10 16.51
Maintenance Worker III 12.94 13.28 13.62 13.97 14.32 14.69 15.07 15.45 15.85 16.26 16.67 17.10 17.54 17.99 18.45
Custodian 10.55 10.82 11.10 11.38 11.68 11.98 12.28 12.60 12.92 13.24 13.57 13.91 14.26 14.62 14.98

Salaried Positions
(Adopted October 18, 2010, Effective January 1, 2011)

POSITION 1 2 3 4 5 6 7 8 9 10 11 12 13 14 15

Deputy City Administrator 47,646.73 48,868.44 50,121.48 51,406.65 52,724.77 54,076.68 55,463.27 56,885.40 58,344.00 59,802.60 61,297.67 62,830.11 64,400.86 66,010.88 67,661.15

City Clerk 40,401.40 41,437.33 42,499.83 43,589.57 44,707.25 45,853.59 47,029.32 48,235.20 49,441.60 50,677.64 51,944.58 53,243.20 54,574.28 55,938.63 57,337.10

Chief of Police 52,844.56 54,199.55 55,589.28 57,014.65 58,476.56 59,975.96 61,513.80 63,091.08 64,708.80 66,326.52 67,984.68 69,684.30 71,426.41 73,212.07 75,042.37

Lieutenant/Assistant Police Chief 42,448.91 43,537.34 44,653.68 45,798.65 46,972.97 48,177.41 49,412.73 50,679.72 51,979.20 53,278.68 54,610.65 55,975.91 57,375.31 58,809.69 60,279.94

Public Works Director 51,499.15 52,819.64 54,173.99 55,563.07 56,987.76 58,448.99 59,947.68 61,484.80 63,024.00 64,599.60 66,214.59 67,869.95 69,566.70 71,305.87 73,088.52

Part Time Employees                                                                                                             
(Adopted December 20, 2010, Effective January 1, 2011)

Percent Between Steps: 2.50%
POSITION 1 2 3 4 5 6 7 8 9 10 11 12 13 14 15

City Engineer 28.64 29.37 30.12 30.89 31.68 32.49 33.32 34.17 35.05 35.95 36.87 37.82 38.79 39.78 40.80
Planning & Zoning Administrator 24.80 25.44 26.09 26.76 27.45 28.15 28.87 29.61 30.37 31.15 31.95 32.77 33.61 34.47 35.35
Code Enforcement Officer 14.02 14.38 14.75 15.13 15.52 15.92 16.33 16.75 17.18 17.62 18.07 18.53 19.01 19.50 20.00
Detective 15.42 15.82 16.23 16.65 17.08 17.52 17.97 18.43 18.90 19.38 19.88 20.39 20.91 21.45 22.00
Patrol Officer 13.79 14.14 14.50 14.87 15.25 15.65 16.05 16.46 16.88 17.30 17.73 18.18 18.63 19.10 19.58
Maintenance Worker 10.10 10.36 10.63 10.90 11.18 11.47 11.76 12.06 12.37 12.69 13.02 13.35 13.69 14.04 14.40
Seasonal Maintenance Worker - - - - - - - 10.05 10.31 10.57 10.84 11.12 11.41 11.70 12.00

Steps 1-13 are in 12 month increments.  Steps 14 & 15 are in 18 month increments.  

*Seasonal workers do not qualify for step increases.  

Compliance Officer added June 1, 2013.

Adopted December 20, 2010.  Effective January 1, 2011
J:\Becky Folder\Financial Plan\Salary Pay Plan\Adopted Pay Plan 10.18.10 and 12.20.10 FINAL.xls
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MAIZE CITY COUNCIL 

REGULAR MEETING 

MONDAY, May 20, 2013 

 

 

AGENDA ITEM #8B 

 

ITEM:   Woods at Watercress Addition Revised Storm Water Petition and Resolution 

of Advisability 

 

 

BACKGROUND: 
The Council accepted petitions for the Woods at Watercress Addition at the January 21, 2013 
regular meeting.  The storm water petition was in the amount of $164,000 with an engineer’s 
estimate of $119,640.  When bids were accepted for this project on May 9, 2013,  the low bid 
was $130,100.   
 
The developer has submitted a revised petition for $176,000 with an engineer’s estimate of 
$130,790. 
 
FINANCIAL CONSIDERATIONS:   
The Woods at Watercress Addition was included in the Series A 2013 Temp Notes that were 
issued in March.   
 
LEGAL CONSIDERATIONS:   
Bond Counsel reviewed the petition and prepared the resolution of advisability and approves 
them as to form. 
 
RECOMMENDATION/ACTION:   
Accept the revised petition for storm water improvements in the Woods at Watercress Addition 
and adopt the revised resolution of advisability. 
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MAIZE CITY COUNCIL 

REGULAR MEETING 

MONDAY, May 20, 2013 

 

AGENDA ITEM #9B 

 

ITEM: WOODS AT WATERCRESS STORM WATER AND PAVING 

CONSTRUCTION BIDS AND CONTRACT 

 

BACKGROUND: 

 

On May 9, 2013, bids were received for storm water and paving improvements in the 
Woods at Watercress Addition.  Kansas Paving submitted the low bid of $130,100 for 
storm water and $328,946 for paving.  The engineer’s estimate was $119,640 for storm 
water and $448,786 for paving. 
 
The City Engineer has confirmed the bids.  A bid tabulation sheet is attached. 
 
Kansas Paving’s most recent contract with the City was for paving improvements in the 
Watercress Village Phase 1 Addition. 
   
 FINANCIAL CONSIDERATIONS:   
  
The Woods at Watercress Addition was included in the Series A 2013 Temp Notes that 
were issued in March.   
 
LEGAL CONSIDERATIONS:   
 
The construction agreement has been approved by the City Attorney as to form. 
 

RECOMMENDATION:    
 
Accept the low bid and approve the construction agreement with Kansas Paving in an 
amount not to exceed $130,100 for storm water and $328,946 for paving and authorize 
the Mayor to sign. 
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CAPITAL PROJECTS 

Temporary Note Resolution

Series A 2011 

Project Fund

Resolution 

of 

Advisability

Total Resolution 

Amount

Expenditures 

thru 12/31/12

Expenditures 

1/1/13 thru 

4/30/13

Total 

Expenditures

Resolution 

Authorization Less 

Expenditures

Emerald 
Springs 
Paving 57 427-08 633,000$                    $594,220.35 $14,957.16 $609,177.51 23,822.49$                 Included in 2013 Series A GO Bonds

Emerald 
Springs Water 57 427-08 264,000$                    $222,729.07 $14,957.15 $237,686.22 26,313.78$                 Included in 2013 Series A GO Bonds

Eagles Nest 
Water 65 437-08 182,000$                    $167,738.33 $9,536.87 $177,275.20 4,724.80$                   Included in 2013 Series A GO Bonds

Eagles Nest 
Storm Water 
Pump 65 438-08 250,000$                    $116,044.64 $9,536.87 $125,581.51 124,418.49$               Included in 2013 Series A GO Bonds

Eagles Nest 
Sanitary 
Sewer 65 439-08 404,000$                    $312,058.84 $9,536.87 $321,595.71 82,404.29$                 Included in 2013 Series A GO Bonds

Eagles Nest 
Storm Water 
Sewer 65 445-08 357,000$                    $299,330.32 $9,536.87 $308,867.19 48,132.81$                 Included in 2013 Series A GO Bonds

Eagles Nest 
Paving 65 441-08 749,000$                    $472,149.31 $9,536.88 $481,686.19 267,313.81$               Included in 2013 Series A GO Bonds

Watercress 
Addition 
Phase 2 
Water 67 457-09 95,000$                      $58,085.38 $1,810.51 $59,895.89 35,104.11$                 Included in 2013 Series A GO Bonds

Watercress 
Addition 
Phase 2 
Paving 67 458-09 285,000$                    $205,740.10 $1,810.51 $207,550.61 77,449.39$                 Included in 2013 Series A GO Bonds

Watercress 
Addition 
Phase 2 
Sewer 67 459-09 125,000$                    $60,776.79 $1,810.50 $62,587.29 62,412.71$                 Included in 2013 Series A GO Bonds

Fiddlers Cove 
Phase 2 
Sewer 68 422-08 81,000$                      $59,943.75 $3,057.07 $63,000.82 17,999.18$                 Included in 2013 Series A GO Bonds

Fiddlers Cove 
Phase 2 
Water 68 423-08 110,000$                    $84,074.95 $3,057.07 $87,132.02 22,867.98$                 Included in 2013 Series A GO Bonds

Fiddlers Cove 
Phase 2 
Paving 68 424-08 405,600$                    $332,713.95 $1,489.99 $334,203.94 71,396.06$                 Included in 2013 Series A GO Bonds

Totals for Series A 2011 $2,985,605.78 $90,634.32 $3,076,240.10 $864,359.90

Capital Projects
Updated 5/17/2013
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Temporary Note Resolution

Series A 2013 

Hampton 
Lakes 
Commercial 
Park Storm 
Water 73 470-09 117,000.00$               65,950.32$         735.90$            66,686.22$       50,313.78$                 

Hampton 
Lakes 
Commercial 
Park Sanitary 
Sewer 73 471-09 64,000.00$                 60,751.22$         735.90$            61,487.12$       2,512.88$                   
Hampton 
Lakes 
Commercial 
Park 
Drainage 
Pond 73 472-09 328,000.00$               290,201.14$       735.90$            290,937.04$     37,062.96$                 
Hampton 
Lakes 2nd 
Addition 
Phase 1 
Storm Water 74 481-10 226,000.00$               142,698.42$       735.90$            143,434.32$     82,565.68$                 
Hampton 
Lakes 2nd 
Addition 
Phase 1 
Sanitary 
Sewer 74 482-10 92,000.00$                 71,151.50$         735.90$            71,887.40$       20,112.60$                 
Hampton 
Lakes 2nd 
Addition 
Phase 1 
Water 74 483-10 56,000.00$                 54,007.15$         735.90$            54,743.05$       1,256.95$                   
Hampton 
Lakes 2nd 
Addition 
Phase 1 
Paving 74 484-10 168,000.00$               147,288.58$       735.90$            148,024.48$     19,975.52$                 

Maize Road 
Improvements 47

Temp Note 
Resolution 
#494-11 1,001,240.00$            1,001,240.00$    -$                 1,001,240.00$  -$                            

Carriage 
Crossing 6 - 
High Plains 
Paving 61 480-10 212,000.00$               6,954.42$           1,345.84$         8,300.26$         203,699.74$               
Watercress 
Village 2nd 
Addition 
Phase 2 
Water 05 509-12 57,000.00$                 47,509.32$         833.67$            48,342.99$       8,657.01$                   

Capital Projects
Updated 5/17/2013
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Watercress 
Village 2nd 
Addition 
Phase 2 
Paving 05 510-12 164,000.00$               103,045.88$       38,906.07$       141,951.95$     22,048.05$                 
Watercress 
Village 2nd 
Addition 
Phase 2 
Sewer 05 511-12 70,000.00$                 60,789.82$         833.67$            61,623.49$       8,376.51$                   
Watercress 
Village 2nd 
Addition 
Phase 2 
Storm Water 05 512-12 249,000.00$               141,657.61$       19,606.81$       161,264.42$     87,735.58$                 
Watercress 
Village 2nd 
Addition 
Phase 3 
Water 05 513-12 57,000.00$                 40,108.22$         603.75$            40,711.97$       16,288.03$                 
Watercress 
Village 2nd 
Addition 
Phase 3 
Paving 05 514-12 103,000.00$               72,762.14$         20,985.10$       93,747.24$       9,252.76$                   
Watercress 
Village 2nd 
Addition 
Phase 3 
Sewer 05 515-12 64,000.00$                 53,254.88$         603.75$            53,858.63$       10,141.37$                 

Central Street 
Project 05 518-12 360,000.00$               -$                    20,049.98$       20,049.98$       339,950.02$               

Woods @ 
Watercress 
Water 05 523-13 191,000.00$               -$                    17,160.08$       17,160.08$       173,839.92$               
Woods @ 
Watercress 
Paving 05 524-13 444,000.00$               -$                    1,660.08$         1,660.08$         442,339.92$               
Woods @ 
Watercress  
Sewer 05 525-13 222,000.00$               -$                    19,760.01$       19,760.01$       202,239.99$               
Woods @ 
Watercress 
Storm Water 05 526-13 164,000.00$               -$                    1,660.02$         1,660.02$         162,339.98$               
Totals for 

Series A 

2013 2,359,370.62$    149,160.13$     2,508,530.75$  1,900,709.25$            

Capital Projects
Updated 5/17/2013
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Temporary Note Resolution

Series B 2011 

Project Fund

Resolution 

of 

Advisability

Total Resolution 

Amount

Expenditures 

thru 12/31/12

Expenditures 

1/1/13 thru 

4/30/13

Total 

Expenditures

Resolution 

Authorization Less 

Expenditures

Watercress 
Village 2nd 
Addition 
Storm Water 70 495-11 138,000.00$               130,246.84$       7,753.16$         138,000.00$     -$                            Included in 2013 Series A GO Bonds

Watercress 
Village 2nd 
Addition 
Water 70 496-11 111,000.00$               59,241.05$         32,793.88$       92,034.93$       18,965.07$                 Included in 2013 Series A GO Bonds

Watercress 
Village 2nd 
Addition 
Paving 70 497-11 272,000.00$               219,953.66$       32,793.87$       252,747.53$     19,252.47$                 Included in 2013 Series A GO Bonds

Watercress 
Village 2nd 
Addition 
Sanitary 
Sewer 70 500-11 69,000.00$                 52,485.00$         16,515.00$       69,000.00$       -$                            Included in 2013 Series A GO Bonds

Maize Road 
Improvements 47

Temp Note 
Res #502-11 800,000.00$               797,987.44$       2,012.56$         800,000.00$     -$                            

Maize Road 
Improvements 47

Temp Note 
Res #466-09 600,000.00$               $600,000.00 $0.00 $600,000.00 $0.00

Totals for Series B 2011 Notes 1,990,000.00$            1,859,913.99$    91,868.47$       1,951,782.46$  38,217.54$                 

Temporary Note Resolution Series A 2012

Project Fund

Resolution 

of 

Advisability

Total Resolution 

Amount

Expenditures 

thru 12/31/12

Expenditures 

1/1/13 thru 

4/30/13

Total 

Expenditures

Expenditures 

Reimbursed by 

County

Resolution 

Authorization Less 

Expenditures

Maize Road 
Improvements 47

Temp Note 
Res #506-12 1,505,000.00$            $1,206,986.67 $38,695.62 $1,245,682.29 $315,439.50 $574,757.21

Grand Totals 

Series A 

2011, Series 

B 2011, 

Series B 

2012, Series 

A 2013 $8,411,877.06 $370,358.54 $8,782,235.60 $3,378,043.90
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CAPITAL PROJECTS 

Temporary Note Resolution

Series A 2011 

Project Fund

Resolution 

of 

Advisability

Total Resolution 

Amount

Expenditures 

thru 12/31/12

Expenditures 

1/1/13 thru 

4/30/13

Total 

Expenditures

Resolution 

Authorization Less 

Expenditures

Emerald 
Springs 
Paving 57 427-08 633,000$                    $594,220.35 $14,957.16 $609,177.51 23,822.49$                 Included in 2013 Series A GO Bonds

Emerald 
Springs Water 57 427-08 264,000$                    $222,729.07 $14,957.15 $237,686.22 26,313.78$                 Included in 2013 Series A GO Bonds

Eagles Nest 
Water 65 437-08 182,000$                    $167,738.33 $9,536.87 $177,275.20 4,724.80$                   Included in 2013 Series A GO Bonds

Eagles Nest 
Storm Water 
Pump 65 438-08 250,000$                    $116,044.64 $9,536.87 $125,581.51 124,418.49$               Included in 2013 Series A GO Bonds

Eagles Nest 
Sanitary 
Sewer 65 439-08 404,000$                    $312,058.84 $9,536.87 $321,595.71 82,404.29$                 Included in 2013 Series A GO Bonds

Eagles Nest 
Storm Water 
Sewer 65 445-08 357,000$                    $299,330.32 $9,536.87 $308,867.19 48,132.81$                 Included in 2013 Series A GO Bonds

Eagles Nest 
Paving 65 441-08 749,000$                    $472,149.31 $9,536.88 $481,686.19 267,313.81$               Included in 2013 Series A GO Bonds

Watercress 
Addition 
Phase 2 
Water 67 457-09 95,000$                      $58,085.38 $1,810.51 $59,895.89 35,104.11$                 Included in 2013 Series A GO Bonds

Watercress 
Addition 
Phase 2 
Paving 67 458-09 285,000$                    $205,740.10 $1,810.51 $207,550.61 77,449.39$                 Included in 2013 Series A GO Bonds

Watercress 
Addition 
Phase 2 
Sewer 67 459-09 125,000$                    $60,776.79 $1,810.50 $62,587.29 62,412.71$                 Included in 2013 Series A GO Bonds

Fiddlers Cove 
Phase 2 
Sewer 68 422-08 81,000$                      $59,943.75 $3,057.07 $63,000.82 17,999.18$                 Included in 2013 Series A GO Bonds

Fiddlers Cove 
Phase 2 
Water 68 423-08 110,000$                    $84,074.95 $3,057.07 $87,132.02 22,867.98$                 Included in 2013 Series A GO Bonds

Fiddlers Cove 
Phase 2 
Paving 68 424-08 405,600$                    $332,713.95 $1,489.99 $334,203.94 71,396.06$                 Included in 2013 Series A GO Bonds

Totals for Series A 2011 $2,985,605.78 $90,634.32 $3,076,240.10 $864,359.90
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Temporary Note Resolution

Series A 2013 

Hampton 
Lakes 
Commercial 
Park Storm 
Water 73 470-09 117,000.00$               65,950.32$         735.90$            66,686.22$       50,313.78$                 

Hampton 
Lakes 
Commercial 
Park Sanitary 
Sewer 73 471-09 64,000.00$                 60,751.22$         735.90$            61,487.12$       2,512.88$                   
Hampton 
Lakes 
Commercial 
Park 
Drainage 
Pond 73 472-09 328,000.00$               290,201.14$       735.90$            290,937.04$     37,062.96$                 
Hampton 
Lakes 2nd 
Addition 
Phase 1 
Storm Water 74 481-10 226,000.00$               142,698.42$       735.90$            143,434.32$     82,565.68$                 
Hampton 
Lakes 2nd 
Addition 
Phase 1 
Sanitary 
Sewer 74 482-10 92,000.00$                 71,151.50$         735.90$            71,887.40$       20,112.60$                 
Hampton 
Lakes 2nd 
Addition 
Phase 1 
Water 74 483-10 56,000.00$                 54,007.15$         735.90$            54,743.05$       1,256.95$                   
Hampton 
Lakes 2nd 
Addition 
Phase 1 
Paving 74 484-10 168,000.00$               147,288.58$       735.90$            148,024.48$     19,975.52$                 

Maize Road 
Improvements 47

Temp Note 
Resolution 
#494-11 1,001,240.00$            1,001,240.00$    -$                 1,001,240.00$  -$                            

Carriage 
Crossing 6 - 
High Plains 
Paving 61 480-10 212,000.00$               6,954.42$           1,345.84$         8,300.26$         203,699.74$               
Watercress 
Village 2nd 
Addition 
Phase 2 
Water 05 509-12 57,000.00$                 47,509.32$         833.67$            48,342.99$       8,657.01$                   
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Watercress 
Village 2nd 
Addition 
Phase 2 
Paving 05 510-12 164,000.00$               103,045.88$       38,906.07$       141,951.95$     22,048.05$                 
Watercress 
Village 2nd 
Addition 
Phase 2 
Sewer 05 511-12 70,000.00$                 60,789.82$         833.67$            61,623.49$       8,376.51$                   
Watercress 
Village 2nd 
Addition 
Phase 2 
Storm Water 05 512-12 249,000.00$               141,657.61$       19,606.81$       161,264.42$     87,735.58$                 
Watercress 
Village 2nd 
Addition 
Phase 3 
Water 05 513-12 57,000.00$                 40,108.22$         603.75$            40,711.97$       16,288.03$                 
Watercress 
Village 2nd 
Addition 
Phase 3 
Paving 05 514-12 103,000.00$               72,762.14$         20,985.10$       93,747.24$       9,252.76$                   
Watercress 
Village 2nd 
Addition 
Phase 3 
Sewer 05 515-12 64,000.00$                 53,254.88$         603.75$            53,858.63$       10,141.37$                 

Central Street 
Project 05 518-12 360,000.00$               -$                    20,049.98$       20,049.98$       339,950.02$               

Woods @ 
Watercress 
Water 05 523-13 191,000.00$               -$                    17,160.08$       17,160.08$       173,839.92$               
Woods @ 
Watercress 
Paving 05 524-13 444,000.00$               -$                    1,660.08$         1,660.08$         442,339.92$               
Woods @ 
Watercress  
Sewer 05 525-13 222,000.00$               -$                    19,760.01$       19,760.01$       202,239.99$               
Woods @ 
Watercress 
Storm Water 05 526-13 164,000.00$               -$                    1,660.02$         1,660.02$         162,339.98$               
Totals for 

Series A 

2013 2,359,370.62$    149,160.13$     2,508,530.75$  1,900,709.25$            
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Temporary Note Resolution

Series B 2011 

Project Fund

Resolution 

of 

Advisability

Total Resolution 

Amount

Expenditures 

thru 12/31/12

Expenditures 

1/1/13 thru 

4/30/13

Total 

Expenditures

Resolution 

Authorization Less 

Expenditures

Watercress 
Village 2nd 
Addition 
Storm Water 70 495-11 138,000.00$               130,246.84$       7,753.16$         138,000.00$     -$                            Included in 2013 Series A GO Bonds

Watercress 
Village 2nd 
Addition 
Water 70 496-11 111,000.00$               59,241.05$         32,793.88$       92,034.93$       18,965.07$                 Included in 2013 Series A GO Bonds

Watercress 
Village 2nd 
Addition 
Paving 70 497-11 272,000.00$               219,953.66$       32,793.87$       252,747.53$     19,252.47$                 Included in 2013 Series A GO Bonds

Watercress 
Village 2nd 
Addition 
Sanitary 
Sewer 70 500-11 69,000.00$                 52,485.00$         16,515.00$       69,000.00$       -$                            Included in 2013 Series A GO Bonds

Maize Road 
Improvements 47

Temp Note 
Res #502-11 800,000.00$               797,987.44$       2,012.56$         800,000.00$     -$                            

Maize Road 
Improvements 47

Temp Note 
Res #466-09 600,000.00$               $600,000.00 $0.00 $600,000.00 $0.00

Totals for Series B 2011 Notes 1,990,000.00$            1,859,913.99$    91,868.47$       1,951,782.46$  38,217.54$                 

Temporary Note Resolution Series A 2012

Project Fund

Resolution 

of 

Advisability

Total Resolution 

Amount

Expenditures 

thru 12/31/12

Expenditures 

1/1/13 thru 

4/30/13

Total 

Expenditures

Expenditures 

Reimbursed by 

County

Resolution 

Authorization Less 

Expenditures

Maize Road 
Improvements 47

Temp Note 
Res #506-12 1,505,000.00$            $1,206,986.67 $38,695.62 $1,245,682.29 $315,439.50 $574,757.21

Grand Totals 

Series A 

2011, Series 

B 2011, 

Series B 

2012, Series 

A 2013 $8,411,877.06 $370,358.54 $8,782,235.60 $3,378,043.90
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